
ADMINISTRATIVE CIRCULAR NO. 13 
Office of the Deputy Superintendent 

 
SAN DIEGO CITY SCHOOLS 

 
Date:    September 6, 2006 
 
To: Principals at Senior High and Atypical Schools; Division and 

Department Heads 
 
Subject: PRACTICE CALIFORNIA HIGH SCHOOL EXIT EXAM (CAHSEE) 
 
Department and/or   
Persons Concerned:  Senior High Principals, Vice Principals, and Testing Coordinators 
    
Due Dates: Fall testing window, October 23-27 (Grade 10 only); Spring testing 

window, April 9-13 (Grade 9 only) 
 
Reference: Site Operations Circular No. 1001, "REVISED Testing Calendar 

Information for 2006-07 School Year," (August 23, 2006) 
 
Action Requested: The Practice CAHSEE must be administered in the fall to students in 

Grade 10 and in the spring to students in Grade 9 during the designated 
testing windows.  Return materials to the District Assessment Unit by the 
due date. 

 
Brief Explanation   
Beginning in the 2005-06 school year, no student can receive a public high school diploma without 
having passed the California High School Exit Exam (CAHSEE), as well as having met the district’s 
requirements for graduation.  The purpose of administering the Practice CAHSEE is to help the 
District identify students who are in need of additional support to pass the CAHSEE and provide 
information on the effectiveness of District support and intervention programs.  During the  
2006-07 school year, the Practice CAHSEE will be administered in the fall to all Grade 10 students 
and in the spring to all Grade 9 students.  In future years beginning in 2007-08, it will be administered 
only once, in the spring, to all Grade 9 students. 
 
The Practice CAHSEE contains items from previous administrations of the CAHSEE that have been 
released by the California Department of Education (CDE).  The Practice CAHSEE has two parts: an 
English Language Arts section which consists of 50 multiple-choice questions and one writing task; 
and, a Mathematics section which contains 50 multiple-choice questions.  It is the expectation that the 
English Language Arts section of the test will be administered in an English class and the Mathematics 
section will be administered in a Mathematics class so that teachers can review the results of the test 
with their students when data become available. 
 
The writing task portion of the English Language Arts test may be administered in a separate session 
and does not have to take place during the testing window.  Teachers will score their own class essays 
according to the rubric provided with the Practice CAHSEE test materials.  They will then review 
students’ scores on both the multiple-choice and the essay portion of the test when the test results from 
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the multiple-choice section become available—approximately two weeks after the close of the testing 
window. 
 
After reviewing results with the students, teachers will distribute Preparing for the California High 
School Exit Examination: An English-Language Arts Study Guide and Preparing for the California 
High School Exit Examination: A Mathematics Study Guide as a resource for the students to take 
home. 
 
Who Should Be Tested? 
The following students must be tested on the Practice CAHSEE during the designated testing 
windows: 
 
Grade10 (fall); Grade 9 (spring) All students, including English Learners and Special Education 

students enrolled in Special Day Classes, Non-Severe 
 
Pre-printed scan sheets identifying the students who should be tested and other test materials will be 
sent to schools as described under “Materials for Testing.” 
 
Time for Testing 
This is an untimed test.  Teachers are to collect student answer sheets, test booklets and any scratch 
paper (Mathematics) at the end of the class period.  If students have not finished testing by the end of 
the class period, teachers may provide time during the next class period for students to complete the 
exam. 
 
Due Dates for Testing and Returning Materials 
     Fall Testing Window  Testing Materials Due 
All schools (Grade 10 students)       October 23-27  October 27 (scan sheets) 
         November 30 (test booklets) 
 
     Spring Testing Window Testing Materials Due 
All schools (Grade 9 students)          April 9-13  April 13 (scan sheets) 
         May 11 (test booklets) 
 
Return only the scan sheets to the District office by October 27 (Grade 10) or April 13 (Grade 9).  The 
scan sheets will be scanned and scored centrally.  Return the test booklets after reviewing the test 
results with the students but no later than November 30 (Grade 10) or May 11 (Grade 9). 
 
Return of Test Materials 
Separate test booklets from the answer sheets.  Separate unused answer sheets from the completed 
sheets.  Completed answer sheets, unused answer sheets, and the principal’s certification form must be 
hand-delivered (i.e., not sent through the school mail) to the District Assessment Unit, Eugene Brucker 
Education Center, Annex 11 no later than 4 p.m. on October 27 (Grade 10) and April 13 (Grade 9). 
Store the test booklets in a secure location until you receive your multiple-choice test results.  The 
booklets must not go home with the students.  Return the test booklets to the District Assessment Unit 
by 4 p.m. on November 30 (Grade 10) and May 11 (Grade 9). 
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Materials for Testing 
A class set of test booklets per teacher and pre-printed scan sheets for each student will be delivered to 
schools no later than one week before the testing window begins.  For both fall and spring 
administration, schools are responsible for storing the test materials in a secured location both before 
and after the test is administered. 
 
Please direct questions to the District Assessment Unit at (619) 725-7172. 
 
      Eileen Poole, Program Manager 
      District Assessment Unit 
 
 
 
 
APPROVED: 
 

 
 
Geno Flores 
Deputy Superintendent 
 
EP 
 
Distribution:  Lists A and F 


